Magruder Proficiency Program
Web Site Navigation for Data Entry and Statistical Reports

1. Registered participants will receive an e-mail from the new Data Reporting Website similar to the
following.

User Account Created

Magruder Check Sample Data Reporting Web Site <web@assochg.org>

Tue 2/10/2015 2:54 PM
# Sikora, Frank ]

Dear test,

An account has been created for you on the Magruder Check Sample Data Reporting Web Site. Your login
information is below. Please contact Program Manager at frank.sikora@uky.edu if you have any questions.

Go to: http://www.magruderchecksample.org

Click on "LAB PORTAL"

Login: test027
Password: TESTtestl

You can change your login and/or password once you are logged in by selecting the "User Admin” button.

Each laboratory can have multiple users registered with a log in and password, provided they have unique
e-mail addresses. To request a log in for additional users please contact fsikora@uky.edu. Be sure to
include your Magruder lab code number in the e-mail request.

2. After clicking on the “LAB PORTAL” link at www.magruderchecksample.org you will be directed to the FASS
Log In web page (see below). Enter your Login and password and click the “LOG IN” button.
Note: You can also copy and paste the log in and password from your e-mail message.

magruder fertilizer
check sample program
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Check Sample Program — Data Reporting

LOGIN

Login: | |

LOGIN |

Forgot your login or password?
Click here to retrieve them




3. The “User Admin” button is where you can update your e-mail address or change your password (see
below). Itis recommended to change your password to something more memorable as soon as possible.

To change your email, enter a new email and then select the “CHANGE” button.

To change your password, enter your current password (sent in the initial e-mail) and the new password and
left click the “CHANGE” button. The password must be 8 characters long and contain at least 1 uppercase, 1
lowercase and 1 number. You can also enter a new log in name is so desired before hitting the “CHANGE”
button.

Check Sample Program — Data Reporting
e I T T T

User: Frank Sikora  Lab # 9958

User Admin

Change Information

Email: [fsikora@uky edu |

CHANGE

Change Login andfor Password

Current Password:

Regured when changing login or
passwod

Login:

New Password:

Leave blank to keep your current  Mirimum B chracters. Must contan af least 1
letter, 1 ccase letler, and 1 mumber

Confirm New Password:

Leave blank 1o keep your current

password

CLEAR | | CHANGE

4. The five main functional pages are accessed using the buttons along the top and the default page that first
appears when logging in is the “Samples” page (see below). You move to each of the web pages by clicking on
the buttons (Samples, Reports, User Admin, Information or log out).

The “Samples” page is used to enter data for current (Active) samples. You can also look back at data entered
for archived samples. You can report data for a current sample as many times as you want. Once the due
date for that particular sample has passed, it will be listed in the “Archived Samples” screen and you can no
longer enter data for the sample.

To view the label for a particular sample, click on the sample name in the Sample Name/Label column.
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Check Sample Program — Data Reporting
[ sanvies | Beports | srndmin | ttormaton | 109 0t |

User: Frank Sikora  Lab #: 5558

Samples

Active Samples

& Sample® & Sampls Nameilabsl & | DusDates = Analytes &

2014 Regular Magruder Check Sample Program 140811 5821 1302015 0  [DATA SUBMISSION AND RECEIPTS
(BETA) 2015 Regular Check Sample Program 150111 |DAP| 1/31/2015 5 IDATA SUBMISSION AND RECEIPTS|

Archived Samples

There are no archived samples for your lab at this time,

To report data for an active sample, click on “DATA SUBMISSION AND RECEIPTS” in the “Options” column and
a screen will appear as shown below. The following instructions apply to data reported for the 2014 Regular
Magruder Check Sample Program for the August sample (Sample # 40811).

Check Sample Program — Data Reporting
[ sampies | Reports | user Admin | information | 109 out |

User: Frank Skkora  Lab # 9938

Sample Data Submission

2014 Regular Magruder Check ple Program
140811 - 5-8-21
Due Date: 1/30/2015

Lab #: 9998

Analyte, Method Description Method Code Result1 Method References

Save the analytes/methods in the table above as the default for your lab for this program.

ADD HEW ROW SAVE I SUBMIT

Import Data from File

For your convenience, you may enter your data into the fallowing Excel file, save a copy as a CSV file. and upload that GSV file.
Download Excel data entry template

Upload your CSV fiie

Submission Receipts

‘Your lab has not saved or submitted any data for this sample yet.



5. To enter data you start typing the method code in the white box as shown below. The method codes can
be downloaded from the web link in the “Information” page on the tab above.

Method codes have undergone significant revision to provide greater specifity in the method or fertilizer
form for some analytes. Be sure to review the new method codes on the Magruder web site.

Start typing in the method code and a drop-down list appears for selection.

Check Sample Program - Data Reporting
[ sanpies | arports | mer | intuemation | o9 00t |

Liser Frack Skora  Lao ® B8

Sample Data Submission
2014 Regular Magruder Check Sample Program
140841 - 5821
Dise Date: 1/30/2015

Lab #: il

| o I | orrem = -

010.10 - Total nftregen, Reduced Iron
of your lab for this program

010,11 - Total mitregen, Modified

Comprahansive AT

013,12 - Total nitrogen, Salicylic

010.16 - Tatal nftrogen, Raney

010,17 - Totsl nitragen, Comprehensive

For your conreenis 010,60 - ooy a8 B G5V e and upicad thal C5V e

Total nRrogen, Combustion
010,99 - Total miiregen, Other [ldenbdy )
Lipicad your T/ B

Submission Receipls

Wiser |ahy Rk ol sarened o SUBITESed wry dista for s aaempie et

6. Use the mouse or tab to the Result 1 field to enter results. Be sure to verify that your result is calculated in
the unit shown to the right of the Result 2 field. The result can be entered as a whole number (i.e. 123) oras a
decimal number with up to four decimal places (12345.1234). You enter results and save anytime by clicking
the “SAVE” button or pressing “Enter” on your keyboard. The example below is after saving a single result for
total nitrogen.

Sample Data Submission
2014 Regular Magruder Check Sample Program
140811 - 5-8-21
Due Date: 1/30/2015

Lab #: 9998

Your data has been saved!

Analyte, Method Description Method Code Result 1 Result 2 i Method References

Total nitrogen, Combustion % 29313 Last Saved 1/23/2015 | DELETE ROW|

Save the analytesimethods In the table above as the default for your lab for this program.

ADD NEW ROW ] SAVE SUBMIT

Import Data from File
Far your convenience, you may enter your data into the following Excel file, save a copy as a G5V file, and upload that C5V fila.
Download Excel data entry template

Upload yeur CSV file

Submission Receipts

Recelpt

11232015 3:27:35 PM



A message appears stating “Your data has been saved!” as shown above. The status will be recorded with the
date in the next to last column. If you make an error in data entry, you can enter the correct result and hit
“Enter” on the keyboard or the “Save” button again. The most recent entry is saved. If you selected an
incorrect Analyte/Method code you will get a message as shown below. You can delete the enter row by
hitting “DELETE ROW” in the last column.

123,55 s not a vald method code.

Loe )

To report additional analytes, click the “Add New Row” button and enter the method code number as before.
If you enter an invalid or obsolete method code, an error message appears. Continue until all your data have
been added. Use the “SAVE” button or “Enter” key on the key board frequently to ensure your data has been
saved. Remember to save your data before you logout.

Each time you hit “SAVE” or “Enter” key, you should see a yellow bar on top of the page that says “Your data
has been saved!”. If a red bar appears with error message(s) (as shown below), you need to correct the
error(s) before new entries are saved. An example of this occurring is shown below. New data for phosphate
and water have been entered but cannot be saved until the objectionable row with the invalid method code is
removed. You can also take note of the column entitled “Status” to ensure data has been saved with the
current date.



Check Sample Program — Data Reporting
[ sompies | epots | usernamin | snfrmation | togout_

User: Frank Sikora Lab #: 9998

Sample Data Submission

(BETA) 2015 Regular Check Sample Program
150291 - KCI
Due Date: 2/23/2015

Lab #: 9998
The following error(s) occurred:
« One or more method codes are not valid.

Analyte, Method Description Method Code Result 1 Result 2

Total nitrogen, Combustion | 53023 ||[ 5233 || % | 993.13 Last Saved 2/11/2015 |
EET | | New |
Direct available phosphate, Gravimstric Quimociac |_041.10 1002 | [ 1028 | % | 950.03E New '
Free water, Karl Fischer [[oe020 |: 10 12 % 972.01 i New | DELETE ROW

"] Replace your default analytes/methods for this program with the analytes/methods in the table above.

ADD NEW ROW I { SAVE | ‘ SUBMIT !

7. Please be sure to enter results using the correct unit for the analyte that is shown in the Method Code
table. For analytes with very low concentrations, DO NOT enter detection limit (DL) or limit of quantification
(LOQ). If you obtain a result below your detection limit (DL) or LOQ, please disregard the limits and provide
the actual value your instrument reports in the units requested for the analyte even though it may be below
the limit.

If your instrument does not provide a value (rare!) or the value is less than or equal to 0, it is preferred to have
no result entered. The website will not accept values less than 0. If you must enter a result and have a value
less than or equal to 0, you can enter 0 but the data will not be used in statistical analyses to determine the
consensus value. However, you will receive a Z score based on the 0 result.

8. After all data for the sample has been entered and saved, the “Submit” button is clicked to denote data is
ready for statistical analysis. Data can only be submitted if two results are present for each analyte. If only
one result exists, an error message will appear as shown below.

Sample Data Submission

2014 Regular Magruder Check Sample Program
140811 - 5-8-21
Due Date: 1/30/2015

Lab #: 9998

The following error{s) occurred:
+ One or more results are missing.

Analyte, Method Description Method Code Result 1 i Method References
Total nitragen, Gombustion 010.60 5023 | % 993.13 | [DELETER
Direct avallable phosphate, Automated | o#140 || 789 | 775 | % S7B.01 | LastSaved 1/23/2015 = DELETE ROW

Save the analytes/methods in the table above as the default for your lab for this program.

ADD NEW ROW | SAVE | SUBMIT




Use the submit button to officially submit your data. After entering the missing data and clicking the submit
button, the status of all data rows will become submitted with the date of submission as shown below. If you
saved your data and forget to hit the “Submit” button, that is okay. The data will still be statistically analyzed
and lab reports will be generated. The status indicator is useful as a bookkeeping note for lab users to
determine if their data was reviewed and submitted for analysis.

Note that data can be submitted at any time, however many times you need, until the final due date for the
sample. Data submission completely overwrites any previous submission. So long as the sample is listed in
the "Active Samples" panel, you can submit data for the sample. Once a sample has moved to the "Archived
Samples" listing, the data entry is closed and you will not be able to report any more data for that sample.

Sample Data Submission
2014 Regular Magruder Check Sample Program
140811 - 5-8-21
Due Date: 1/30/2015

Lab #: 9998

Your data has been submitted!
Your default analytes/imethods have been saved!

Analyte, Method Description Method Code Result 1 Method References

Total nitrogen, Combustion 993.13 | Submitted 1/23/2015
Direct available phosphate, Automated [ 04140 |/[ 78900 | [ 77500 | % | 578.01 | Submitted 1/23/2015 | |DELETE ROW,

Replace your default analytes/methods for this program with the analytes/methods in the table above.

ADD NEW ROW l SAVE | SUBMIT I

If you checked the box “Save the analytes/methods in the table above as the default for your lab for this
program” before submitting or saving your data, these analytes and method codes will be pre-filled the next
time you log in to the website. If you need to change your default analytes/methods, click the box “Replace
your default analytes/methods for this program with the analytes/methods in the table above” prior to saving
or submitting any data and the defaults are updated.

Remember to either save or submit your data before logging out of the Data Reporting Website; results are
due by the date shown on the sample label. After the due date, the sample will become archived and will no
longer be available for data entry as an Active Sample.

9. To review reported and/or saved data click on the pdf receipt in the Submission receipts table at the
bottom of the page as show below.

Your data has been submitted!
Your default analytesimethods have been saved!

Al 1 Rl 3

Direct avaiabie phosphate, Automated [ 04140 ||| 7900 | [ 77500 | % | TR0 | Submitied 1232015 | DELETEROW |

Replace your cafault anafyles/metnods for this program with the analytes/mathods in the able above.

ADD NEW ROW | SAVE | | suBiT |

Import Data from File
Fof your convenisnce, you may enter your dats ino the following Excel file, save a copy as a CSV file, and upload that CSV e
Downioad Excel data entry template

Upioad your CSV file

Submission Receipls

11232015 33349 P ) 20141-140611-9996-20150123153348 paf
172372015 3:33:28 PM ﬁ?ﬁu!-lmﬂ-?m}olsﬂlzﬁlmﬁﬂ

| 1zazorszsazrem 15 20141-140611-6956-20150123 1593327 pdf |
12372015 33247 PM ﬂ:om-menmmmmmmr

| teeoiszavasem | Elzourraosiesseanisoiisiompd |
1232015 327:35PM ﬂzum-1mn-ssas—zu|5mza|52mpqr

| vzseoisszeosen Dasrar-iaositsessanisoizsieasospst |




The pdf file will open if you have Adobe Reader and appear in a format as shown below. It is advisable to save
a copy of your final submission to your local drive using the Magruder sample number and your lab number in
the filename (i.e. 140811-9998.pdf).

Magruder Check Sample Data Entry Receipt

Program: 2014 Regular Magruder Check Sample Program
Sample: #140811 - 5-8-21 (Due: 1/30/2015)
Lab: #9998  User: Frank Sikora
Receipt Generated: 1/23/2015 3:33:49 PM

Analyte, Method Description

Method References Status

Total nitrogen, Combustion

5.0230

% 993.13 Submitted 1/23/2015

Direct available phosphate, Automated

7.6900

% 978.01 Submitted 1/23/2015

10. Data can also be entered into an Excel data entry template. Click on the text “Download Excel data entry
template” in the section entitled “Import Data from File”. Upon opening the file, you will see the excel files as

shown below.

Xl 2 - ¢ -7
Home  Insert  Page Layout

Formulas

Data

Review View Developer

A2 ~ (= |

A A B | C

i3l Method Code EResuIt 1 EResuIt 2

2 Before you begin: A blank template should be used for each
B new sample. Rename this file using the program name and
- sample number. You can do so by clicking "Save As" and then
—Z editing the file name before saving.
| 7
i When you are finished entering data: Click "Save" to save
g your data in this Excel file. Keep a copy of the Excel file in
10 case you need to make changes to the data later. The data
11 reporting site requires that a CSV file be uploaded. To create
E a CSV file for uploading, click "Save As" and select "CSV
il (Comma delimited) (*.csv)" from the drop-down box next to
B "Save as type:".
&
16 Editing and uploading additional data for a sample: The CSV
& file should not be edited directly. Always make changes and
% enter new data into this Excel file, and then create a new CSV
o file to upload.
2
2
23
24
>

26
b

28
2

30
31
32
33
‘34




When you are ready to submit the data you save the Excel file in csv format and then upload by selecting
the text “Upload your csv file”. A window appears as shown below allowing you to browse and select the
file for upload.

Import Data from File

For your convenience, you may enter your data into the following Excel file, save a copy as a CSV file, and upload that CSV file.

Download Excel data entry template

Select your CSV file:

|[ Browse_ ] No file selected.

The file must be a csv file less than 25KB in size and saved from the provided
Excel data entry templaie
(or equivalently formatted CSV file)

When saving your Excel file, select "CSV (Comma delimited) (*.csv)" from the
drop-down box next to "Save as type:"

WARNING: Existing data (if any in the table above) with the same method
codes as those contained in the file you are upleading will be overwritten!
If you have entered new data above, be sure to save it before upleading a

file.

UPLOAD FILE

After uploading data from a csv file, you will receive a message that data was uploaded and saved as
shown below. The example below shows data uploaded for Zn, Mn, and Fe. Notice the status of these
analytes are “Saved” in the Status column but they are not yet submitted. Click on the “Submit” button to
turn the status of all analytes to “Submitted”.

Sample Data Submission
2014 Regular Magruder Check Sample Program
140811 - 5-8-21
Due Date: 1/30/2015

Lab #: 9998

3 row(s) have been imported from the uploaded file and saved. However, the imported data has NOT YET BEEN SUBMITTED! Please review your data below, and then click the SUBMIT
button at the bottom of that page to submit the data.

Analyte, Method Description Method Code Result 1 Result 2 Method References Options
Total nitrogen, Combustion [ otoe0 |[ 50230 |[ 48920 | % 993.13 . Submitted 1/23/2015  DELETE ROW;
Direct available phosphate, Automated [ 04140 7.8900 77500 | % 978.01 . Submitted 1/23/2015 DELETE ROW:
Acid soluble zinc, ICP | 32130 1.3580 14200 | % " Last Saved 1/23/2015  DELETE ROW:
Acid soluble manganese, ICP, Ext. 972.02b 261.31 0.0423 0.0588 % Last Saved 1/23/2015 :
Acid soluble iron, ICP [ 24130 0.1524 0.1685 | % _ LastSaved 1/23/2015  [DELETE ROW,

[Z] Replace your default analytes/methods for this program with the analytes/methods in the table above.

ADD NEW ROW ] I SAVE ] { SUBMIT I




11. Use the “Reports” button at the top of the page to access reports that are available. Start by selecting the
year from the drop-down list. All historical data that has been reported by your lab code number in the new
program will be able to be downloaded from this page. Click on “VIEW REPORTS” in the “Options” column.

Check Sample Program — Data Reporting
[ samptes | neports | user admin | ntormaton | oy 0ut |

User: Frank Sikora  Lab #: 8998

Reports

Samples from 2014

Select a different year:

Options 4

4| Sample# ¢ Sample Name/Label ¢ = Due Date v

2014 Regular Check Sample Program (1/1/2014-12/31/2014) | 141211 | [8-3-4liquid | 12/31/2014 VIEWREPORTS,
2014 Regular Check Sample Program (1/1/2014-12/31/2014) | 140811 | 5-8-21} | 12/31/2014  VIEW REPORTS;
2014 Regular Check Sample Program (1/1/2014-12/31/2014) | 140111 | 131313 | 1312014  VIEWREPORTS

12. The following screen-shot appears after selecting “View Reports” for a sample in the previous table.
Reports will not be present for a sample if it is still active for data entry and/or the statistical analysis is not

complete. When available, clicking on the report names will download the reports as pdf files.

Check Sample Program — Data Reporting

User: Frank Sikora Lab # 9998

2014 Regular Check Sample Program
141211 - 9-3-4 liquid
Reports
Analyte All Tests Report
Method All Tests Report

Analyte Statistical Summary
Individual Method Performance Summary

Report Cards

Method Report Cards
Analyte Report Cards




Clicking on “Method Report Cards” or “Analyte Report Cards” will bring up a list of all report cards for
individual labs sorted by the lab number (see below). The file containing your specific lab report card is
highlighted in yellow.

Check Sample Program — Data Reporting
[ sompies | Reports | vser dmin | tnformation | tog out |

User: fest  Lab #: 0027

2014 Regular Check Sample Program
141211 - 9-3-4 liquid

Reports

Analyte All Tests Report
Methad All Tests Report
Analyte Statistical Summary
Method F y

Report Cards

Method Report Cards

S5201412MethodL0O007 pdf
S201412MethodL0023.pdl
5201412MethodL0024.pdf
5201412MethodLO025 pdf
5201412MethodLO0ZT pdf
5201412MethodLO0Z8.pdf
520141 2MethodL 0029 pdf
S201412MethodL0034.pdf
5201412MethodL0035. pdf
S201412MethodL 0037 pdf
S5201412MethodLO041.pdf
S5201412MethodLO042 pdf
520141 2MethodL0043.pdf
S201412MethodL0049. pdf
S201412MethodL00SS. pdf

5201412MethodL 0096 pdf
5201412MethodL0102.pdf
5201412MethodL0105.pdf
5201412MethodL0136.pdf
S201412MethodL0157 pelf
5201412MethodL0169 pdf
520141 2MethodL0177 pal
5201412MethodL0185. pdf
5201412MethodL0211,pdf
5201412MethodL 0230, pdf
5201412MethodL0231.paf
S201412MethodL0234 paf
520141 2MethodL0247 pdf
S201412MethodL0291. paf
S201412MethodL 0292 padf

5201412MethodL0324 pdf
5201412MethodL0325. pdf
5201412MethodL0351. pdf
5201412MethodL0354. pdf
5201412MethodL0356 paf
5201412MethodL0360. par
5201412MethodL0G68. pdf
5201412MethodL0371.pdl
S201412MethodL0377 . pdf
S201412MethodL 0389, pdf
5201412MethodL0405. paf
5201412MethodL0416 parl
5201412MethodL0420. pdf
S201412MethodLD423.pdf
S201412MethodL 0423, pdf

S201412MethodL0456 pdf
S201412MethodL0460,pdf
5201412MethodL0470.paf
5201412MethodL0481, pdf
5201412MethodL0483. paf
S5201412MethodL04835. pdl
S201412MethodL0485. pdf
S201412MethodL0487 pdf
5201412MethodL 0483, pdf
S201412MethodL 0500, pdf
S5201412MethodLOS01 . pdf
$201412MethodLOS04. pal
5201412MethodL0506. pdf
S201412MethodLDS0E, pdf
5201412MethodL0510.pdf

5201412MethodL 0072 pdf 5201412MethodL0300.pdf S201412MethodL 0444, pdf
5201412MethodL0O0S0. pdf 5201412MethodL0307 pdf 5201412MethodL0451. pdf
5201412MethodLO095. paf 5201412MethodL0322 pdf 5201412MethodLD452 par

13. The “Information” button provides a web link with information on the Magruder program. Tables are also
present that show the individual(s) having access to the site for your Lab # and the programs your lab are
participating in.

To request a log in for an additional user or inactivate a user, please contact fsikora@uky.edu.

Check Sample Program — Data Reporting
[ mics | epots | e iin | iformotion | top0ut |

User: Frank Sikora  Lab# [

Information
Please see hitp:/'www.magruderchecksample.org/ for information
Users for your Lab

Total: 2

Last Login

211172015 8:37:01 AM from 128.163.8.100
2/9/2015 3:46:40 PM from 128.163.8.100

felkora@uky.edu K¥lab
sharon.webb@uky.edu

Programs Your Lab is Participating In or has Participated In

Total: 2

YES ] 2015 Regular Check Sample Program 112015 12/31/2015
YES (BETA) 2015 Regular Chack Sample Program i 11112015 2/2872015

' If your lab is enabled in the program, users can submit data, If your lab is not enabled in the program, users cannat submit data, but users can still view reparts.

14. The Log Out button automatically logs you out of the Data Reporting Website.

Revision Apr 6, 2015
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